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IMOJOXEHHUE O BUBJIMOTEKE



IOJIOKEHHUE O BUBJIMOTEKE

1. OBIIME MMOJIOKEHMU ST

1.1. bubnuoTexa SBISETCS CTPYKTYPHBIM HOIPA3ACICHHEM LIKOJIBI Y4acTBYIOIIMM B
y4e0HO- BOCIHMTATENLHOM IIPOIIECCE B LeNsX OOECTeYeH s IIpaBa Y4acTHHKOB 00pa3oBaTeILHOTO
nporecca Ha GeCIIaTHOE MOMb30BaHHE GHOIHOTEIHO-HHDOPMALMOHHBIMH PECYPCaMH.

1.2. JlestenbHOCTs GHOMHOTEKH IUKONBI (fasiee - OUOTHOTEKA) OTpaXkaeTcs B ycTaBe
obreo6pasoBatenbHOr0 yupexaeHus. OGeceyeHHOCTh GHOTHOTEKH YIeOHBIME, METOIMYECKIMH
M CIpPaBOYHBIMHM JOKYMEHTaMH YYMTHIBAETCS IIPH JIULIEH3HPOBAHHH O0O0LIE06pa30BaTENIHLHOTO
YUPEKICHHS.

1.3. Lemn Oubnmorexm o6IEe0Opa30BATENBHOTO YUPEKIACHHS COOTHOCATCS C IEISIMH
00meo6pasoBaTenbHOTO yupexaeHus: popMUpoBanue oOIIel KyIbTyphl IHYHOCTH oOyyaromuxcs
Ha OCHOBE YCBOCHHs OOs3aTEIBHOr0 MHHMMyMa COIEPXKaHHS 001e06pa3oBaTeNbHBIX MPOrpaMM,
X alanTalys K )KH3HH B OOIUECTBE, CO3JaHHe OCHOBBI ISl OCO3HAHHOTO BHIGOPA H MOCIIEAYIOIIErO
OCBOCHHS NPO(ECCHOHANBHBIX 06pa30BATENBHBIX IPOrPaMM, BOCIHTAHHE T'DAKIAHCTBEHHOCTH,
TPYHOMOOHs, yBXEHHs K IpaBaM M CBOOOJAM 4eNoBeKa, JIOGBH K OKPYKAIOLIEH npupoze,
Ponune, cembe, hopMupoBaHue 310pOBOro 06pa3a KH3HH.

1.4. bubmuotexa pyKOBOJACTBYETCS B CBOEH [EATENHHOCTH (eIepalbHBIMU 3aKOHAMH,
ykasamMu H pacnopsokeHusiMu  [Ipesunenta Poccmiickoit ®emepanyy, HOCTAHOBICHHSMH U
pacnopsikerusamu  IIpaButenscrtBa Poccmiickoif denepauud ¥ HMCIOTHHTENBHBIX OPraHOB
cyobextoB Poccuiickolt ®enepanuu, pelIEHHSMH COOTBETCTBYIOIIETO OpraHa yrmpaBJIeHHs
00pa3oBaHHEM, YCTaBOM OOIIEOOPA30BATENBHOTO YUPEKAEHHS, MONOXKEHHEM O OHOTHMOTEKE,
YTBEPXKIECHHOM JUPEKTOPOM 0011e00pa30BaTeIbHOrO yUPEKIACHHS.

1.5. Tlopsnok momb30BaHHsA HMCTOYHHWKAMM HH(OPMAIMH, IEPEeYeHb OCHOBHBIX yCIyT |
YCJIOBHS UX TIPENOCTaBICHUS onpenensiorcs [lonoxenneM o 6ubanoTeke 061Ie06pa30BaTEIHHOTO
ydpexnenus u IlpaBunamu mob30BaHHS OGUOIHOTEKOW, YTBEPKIEHHBIMH PYKOBOJUTENIEM
001me06pa3oBaTeNbHOTO YIPEKACHUS. ’

1.6. OGeobpaszoBarenbHoe yupexIeHHE HECET OTBETCTBEHHOCTh 3a JNOCTYITHOCTh H
Ka4eCcTBO OUOIMOTEYHO-HHPOPMALIHOHHOTO 06CITYKUBAHUS GHOTHOTEKH.
1.7. Oprammsanus  o6cmyxuBanus YYaCTHHKOB ~ 00pa3oBaTeNpHOro  mpouecca

IIPOU3BOAUTCA B COOTBETCTBHHU C IIpaBUJIaMH TEXHHUKHU 0€e30IacCHOCTH H IIPOTHUBOIIOKAapHBIMH,
CaHUTAPHO-THTUECHUYECCKUMU Tpe60BaHI/I${MI/I.

2. OCHOBHBIE 3ATAYH
OCHOBHBIMU 3a7a9aMu GUOIHOTEKH SBIISIOTCS:
a) obecriedeHWme ydyacTHHKaM o0pa3oBaTebHOTO  Ipomecca - obyyJarormummcs,

TE/IATOTHYECKMM PAOOTHUKAM, POMMTENAM, (HHBIM 3aKOHHBIM ITIPEICTABHTENSIM) 00YYarOMMXCs
(nanee - moONMB30BATENAM) -IOCTYNA K MHGOPMAIHMH, 3HAHHSM, HIESM, KyJIbTYPHBIM LIEHHOCTSM
NOCPEACTBOM HCTIONb30BAHHS OMOIMOTEYHO-MH(POPMALIMOHHBIX PECYPCOB 06IIe06pa30BaTELHOTO
YUPeXACHUS HA Das3MYHBIX HOCHUTENSX: OyMaXHOM (KHIDKHBIA (GOHZ, (GOHI HepHOIUYECKHX
M3J[aHHi); MArHUTHOM ((pOHI ayauo- U BuAEOKacceT); UPPOBOM (CD-nucku); ¥ MHBIX HOCHTEJIAX;

0) BOCIHTaHHWE KyJIBTYPHOTO H TPaIAHCKOTO CAMOCO3HAHHS, [OMOINb B COLMATH3AINA
00yyarommerocsi, pa3BUTHH €ro TBOPYECKOTO TIOTEHIIHAIA;

B) (OPMHPOBAaHHE HABBIKOB HE3aBUCHMOTO OHOIHOTEYHOTO MOJIB30BATEIIS: oOyuyeHue
IIOUCKY, OTOOPY ¥ KPHTHYECKON OLIEHKE HH(POPMALIHH;

T) COBEpUICHCTBOBAHHE IPEJOCTABIAEMBIX OHMOIHOTEKOM YCIYr Ha OCHOBE BHE/IPCHHUS
HOBBIX HH(OPMAIIHOHHBIX TEXHOJOTHA M KOMIIBIOTEPH3ALHUH OubnuoTeYHO-HHPOPMAIMOHHBIX
nporeccos, GpopmupoBanne KOMYOPTHON GHOIMOTEUHO CpebL.



3. OCHOBHBIE ®YHKIINHU
JUist peanu3aniy OCHOBHBIX 3a1a4 GHOIHOTEKA:
a) ¢opmupyer QoHI GHOMHOTEUHO-HH(POPMALHOHHBIX pecypcoB o011e06pa3oBaTeIbHOTO

YUPCKOCHUS .

KOHTPOIMpYeT nocTynaromyo gurepatypy (Ct. 13 @3 Ne 114 ot 25.07.2002 1.) Ha
IIPEIMET COOTBETCTBHSA DelepalbHOMY CIHCKY KCTPEMHCTCKHX MATEPHAJIOB;
KOMIUIEKTYET YHUBEPCANBHBIA (JOHA y4eOHBIMH, XYIOKECTBEHHBIMH, HAYYHBIMH,
CIIpaBOYHBIMH, — NENArOTHYECKMMH M HAyYHO-NONMYJSPHBIMH  JOKYMEHTAMH  Ha
TPATMIHOHHBIX H HETPAJUIIHOHHBIX HOCHTEISIX HH(OPMALIHH,
NOTNOJHACT (OHI HHPOPMAIMOHHBIMH pecypcamu ceTH VHTepHer, Gasamu w
GaHKaMy aHHBIX IPYTHX yUPEKACHHH H OpraHA3amyii;
aKKyMyTHpYeT — (OHA [OKYMEHTOB, CO3JdBa€MBIX B  06IEOGpa30BATENHLHOM
yapexaeruy (myOimkauuéi m pabGoT menaroros o6Imeo6pa3oBaTeIbHOrO YUpEeXICHHS,
JIy4IIAX HAYYHBIX paboT u pedepaToB oOyyaromuxcs 1 ap.);
OCYIIECTBIISAET pa3MEIIeH)E, OPraHU3alHI0 H COXPAaHHOCTH JOKYMEHTOB;
6) cosmaer HHGOPMALKOHHYIO IIPOAYKIIHIO:
OPraHu3yeT M BEIET CHPAaBOYHO-OMONMOrpadMyeckuil ammapaT: KaTajiorw
(andaBUTHBIH, CHCTEMATHYECKHHT), KAPTOTEKHU (cucremaTHyecKas, TeMaTHYECKas);
pa3pabaThIBa€T peKOMEHJATeNbHble OWOIHOTrpadHuecKue MOCOOHS (crmckw,
0030pEI, yKa3aTesu u T.I1.)
obecneurBaeT HH)OPMUPOBAHHUE MOJIB30BATENEH 00 HWH(POPMAHOHHOM IPOYKIIMH;
B) ocymecTBIsieT audepeHIEpOBaHHOE 6ubmoTeyHo-nHYOPMALHOHHOE 06CITyKHBAHHE

00yYarommxcs:

CO3M1aeT yCIOBUA IS PeaTU3alii CaMOCTOATENBHOCTH B 00yYEHHUH,
NI03HABATEJIbHOM, TBOPYECKOM NESTEILHOCTH,

OpraHusyet o0y4eHHe HaBbIKaM HE3aBUCHMOTO GUOIHOTEYHOrO MOIb30BATENS
notpeburens . HHGOpMALHH, COneHCTBYeT UHTErpaluy KOMIUIEKCA 3HaHU#, YMEHHUH U
HaBBIKOB pabOTEI ¢ KHUIO# U HH(OpManueii;

OKa3pIBaeT HH()OPMALMOHHYIO IIOIEPXKKY B PELICHUH 3314, BO3HUKAFOIIHX B
TIpoLecce UX y4eOHOH, caMo0Opa3oBaTebHOM B JOCYTOBOM JIEATENBLHOCTH;

OPraHu3yeT MacCOBbIE MEPONIPUSTHS, OPHEHTHPOBAHHbIE HA Pa3BUTHE OOIIEH, 1
UNTATENbCKOH KYJIBTYPbI THIHOCTH, COACHCTBYET PA3BHTHIO KPHTHIECKOTO MBILIICHHUS
r) OCYILECTBIISIET 1 bepeHpoBaHHOE OubnmoTeyHO-MH(pOpPMaAIHOHHOE

obcnmyxuBanye I megaroruyeckux paGoTHUKOB:

BBIABIIACT HH(OPMALHOHHBIE IOTPEGHOCTH | YIOBIETBOPSIET 3aIpOChl, CBI3aHHBIE C
oOyueHueM,
BOCITMTAHHMEM U 3JIOPOBLEM JIETEH;
CONCHCTBYET HPO(PECCHOHAIBHOM KOMIIETCHINH, ITOBBIIICHUIO KBaJTH(pUKALUH,
IPOBEICHUIO aTTECTALHH;

OCYIIECTBIIAET TeKyIlee HHPpOpMUpOBaHHe (JHU HHPOPMaIMH, 0630PbI HOBBIX
NOCTYIUICHUH U IyOuKanuit), ”HGOPMUPOBAHKE PYKOBOICTBA 001meo6pazoBareIbHOro
YUPEXICHHUS 110 BOIIPOCAM YIIPaBJIeHHs 00pa30BaTEeIbHBIM HPOLECCOM;

CMOCOOCTBYET NPOBENEHHIO 3aHATHH IO (hOPMHUPOBAHHIO HH(OPMaIHOHHOM
KyJIBbTYPBI,

I) ocymecTBiaseT audepeHnpoBaHHOE 6ubnroTeuHo-HH(MOPMALKOHHOE 06CITy)XKUBAHHE

ponuTenei (MHBIX 3aKOHHEIX IPECTABUTENEH) 06y JarOIuXCs:

YIOBJIETBOPSCT 3aIpOCHI OJIB30BaTEIEH H HHPOPMHPYET O HOBBIX MOCTYILICHHSX
B 6HOIHOTEKY;



. KOHCYJIBTHPYET II0 BOIPOCAaM OpraHU3alUd CEMEHHOIO0 4YTEHHs, 3HAKOMHUT C
HH(pOpManuel Mo BOCIIUTAHUIO eTei;
o KOHCYJIBTHPYET 110 BOIIPOCaM y4eOHBIX M3JaHUH Ui 00yYaroIMXCsl.

4. OPTAHU3ALIUA JEATEJIBHOCTU BUBJIMOTEKH

4.1. Crpykrypa OUOIHOTEKH, TOMUMO TPAAUIMOHHBIX OTHEIO0B (aOOHEMEHT, YHTAIbHBIN
3aJI), MOXKET BKJIIOYaTh OTAENbl y4eOHUKOB, HHPOPMALUOHHO-OUOIHOrpaduecKoit paboTsl;

4.2. bubnuoreuHo-uHGOPMALMOHHOE OOCTYy)KHBaHHE OCYLIECTBIIIETCS HAa OCHOBE
OubnuoTeyno- , HHGOPMAIMOHHBIX PECYpCOB B COOTBETCTBHH C YYEOHBIM M BOCIHTATEIBHBIM
IIaHaMd 001e00pa3oBaTeNbHOIO YUPEXXIEHHs, NpOorpaMMaMH, NMPOSKTaMH M ILIaHOM paboTsI
O6ubnuorexu.

43. B nemsx obecmeyeHUs MOJAEpHH3ALMH OHONHOTEKH B YCIOBHAX HMH(POPMATH3ALUH
oOpa3oBaHMs M B IIpelenax CpeACTB, BBIICNSEMBIX YYpPEOUTEISIMH, O00IIe00pa3oBaTeILHOE
yupexaeHue obecrneuynBaeT GUOIHOTEKY:

- TapaHTHPOBAaHHBIM (PUHAHCHPOBAHHEM KOMIUIEKTOBAHUS OHOIMOTEUHO-MH(POPMAHOHHBIX
pECypcoB;

- HEoOXONUMBIMH CIy)K€OHBIMH M IPOHM3BOJICTBEHHBIMH IMTOMEIIEHHUSIMH B COOTBETCTBHM CO
CTPYKTypoi 6uOImoTexu '

- PEMOHTOM U CEPBUCHBIM O00CITy)KHBaHUEM TEXHUKU U 000pYHIOBaHHS OHOIHOTEKH;

- OubaMoTeuHOH TeXHUKOM U KaHIEISIPCKUMHU IIPHHAIIE)KHOCTSIMH.

4.4. O6meobpa3oBaTeIbHOE YUPEKICHHE CO3IAeT YCIOBHS Il COXPAaHHOCTH HMYIIECTBA
OuOMHOTEKY;

4.5. OTBETCTBEHHOCTH 3@ CUCTEMAaTHYHOCTh U KaYeCTBO KOMILIEKTOBAHHUS OCHOBHOTO (hoHIa
OubOIHMOTEKH, KOMIUIEKTOBaHHE yueOHOro (oHIa B COOTBETCTBHH C (DelepaTbHBIMH MEPEYHIMH
y4eOHHKOB M Y4eOHO- .. METOOWYECKHX H3JaHHi, CO3/JaHHe HEOOXOMUMBIX YCIOBHH JUIS
JEATENbHOCTH OHONHMOTEKM HeceT pYKOBONHUTENb 0O0IIe00pa30BaTeIbHOTO YUYPEKACHHS B
COOTBETCTBUH C YCTABOM YUPEKICHHUS.

4.6. Pexum pabGoTel OuONHOTEKH ompenensercs OHOIHOTEKApEM B COOTBETCTBHH C
IIpaBUJIaMHd BHYTPEHHETO pacnopsika obiieoOpazoBaTenbHOro yupexzaeHus. Ilpu ompeneneHuu
pexumMa paboThl OUOINOTEKH IIpeTyCMaTPUBACTCS BhIIEICHHUE:

- JIBYX 4acOB pabo4ero BpeMEHHU €XEIHEBHO Ha BBIIIOJHEHUE BHYTPUOUOIMOTEUHOM paboThI;

- OJIHOTO pasa B MECALl - CaHHUTAPHOIO IHS, B KOTOPBIA 0OCIy)XMBaHHE IOJIb30BaTeIel HE
IIPOU3BOUTCS;

- He MEHEe OJJHOTO pa3a B MECSI[ - METOJHYECKOTO JTHS.

4.7. B nensax obecrieyeHus palioHATBHOTO HCIIONB30BaHU HH)OPMAIIOHHBIX PECYPCOB B
paboTre ¢ JEeTBMH M IOHOIIECTBOM OuOnHoTeka 0O6IIeo0pa3oBaTeIbHOTO — YUPEKIACHHUS
B3aMMOJEHCTBYeET ¢ 6ubnuoTexaMu MuHHCTEpCTBa KyIbTYphl Poccuiickoit deneparmu.

S. YIIPABJIEHHUE. IITATHI

5.1. YmpaBneHue OUOIHOTEKOH OCYIIECTBISETCS B COOTBETCTBHH C 3aKOHOJATEILCTBOM
Poccuiickolt denepanuu, cyopexToB Poccuiickoit @enepannu u yctaBoM 06111€06pa3oBaTeIbHOTO
YUPEXKICHHSL.

) o 3 OOmee pykOBOICTBO AESATENBHOCTHIO OHOIMOTEKH OCYIIECTBIISET PYKOBOIMUTEND
001meo0pa3oBaTeNbHOTO YUPEXKICHHUS.

5.3. PykoBoactBO GHOIHMOTEKOH OCYIECTBIsAeT OMOMMOTEKAph, KOTOpBIH HECeT
OTBETCTBCHHOCTh B MpENENax CBOCH KOMIIETEHIMH Iepel OOMEeCTBOM H pPYKOBOAUTEIEM
001e00pa30BaTeNbHOIO YUPEKACHHUS, OOYYAOMIUMUCA, UX POAUTENSIMH (MHBIMH 3aKOHHBIMH
IPEICTABUTENSMHI) 32 OPraHU3aLUIO M PEe3yJIbTaThl AESTENbHOCTH OMOIMOTEKH B COOTBETCTBHH C
GyHKIMOHANBEHBEIME O0S3aHHOCTSMH, IPELYCMOTPEHHBIMA KBATH()HKALMOHHEIMU TPeOOBAHUSIMH,
TPYJIOBBIM IOTOBOPOM H yCTaBOM 00IIE0Opa30BaTEIbHOTO YUPEXK ICHHS.



54. Bubnuotekaps Hasnauaercs PyKoBomuTeneM o6meobpa3oBaTeIHOro YYPEXKICHHS,
MOXET ABIIATHCA YWICHOM MENATrOTHYECKOTO KOJUIEKTHBA W BXOIHUTBh B COCTaB IE€AAarOrHYECKOro
CoBeTa 061e06pa3oBaTeIHOro YYPEXKIEHUS.

5.5. Meromuueckoe COIIPOBOXICHHE NESITENbHOCTH GHOIHOTEKH 0becednBaeT
CICLHATHCT (METOJHUCT) MO YYeGHBIM oHmaM 1 IKOMBHEIM 6UGTHOTEKaM OpraHa ynpaBJIeHHS
obpazoBanuem.

o Bubnmorekaps paspabateiBaet u MIPEICTaBIISAET PYKOBOIHTEIIO
obmeo6pazoBarensHOro YIPEKICHUS Ha YTBEPKACHHUE CIEAYIONIHE JIOKYMEHTBI:

a) MOJIOKEHHUE O Oubnmorexe,

0) mpaBuiIa moNTB30BaAHMS Oubnorekoii;

B) IUIAHOBO-OTYETHYIO JIOKYMEHTAIIHIO;

I) TEXHOIOTHYECKYIO JIOKYMEHTAIIMIO.

5.7. TIopsmok KOMILIEKTOBaHUS mTarta OUOIHOTEKH 001meo6pasoBaTebHOro YUpeXICHHs
PErIaMEHTHPYETCS ero ycTaBoM.

5.8. Ha pa6orty B OubIHOTEKY MpUHUMAIOTCS LA, AIMEIOIIHE HEOOXOAUMYIO
NpoecCHOHANBHYTO IIOATOTOBKY, COOTBETCTBYIOLIYIO TPeGOBAHMIM KBaNH(DUKAHOHHOM
XapaKTCPHCTUKH 110 JOJDKHOCTH U MOy IEHHOMN CHCNHATEHOCTH, IIOATBEPXKICHHYIO TOKYMEHTAMH
00 obpazoBanuu u (unm) kBamMQuKamnmy,

5.9. PaGotHukH Gu6mHOTEK MOTYT OCYHIIECTBIISTE [IEIarOTUYECKYI0 IEeSATENHHOCTD.
CoBmemenne 6ubmuoTeuHo-HHpOPMANHOHHOH I TI€NIArOTHYECKOH AEATETPHOCTH OCYIECTRIISETCS
PabOTHHKOM GUOTHOTEKH TOIBKO Ha J06pOBOIIBHOI OCHOBE.

5.10. C TpynoBsle oTHOmIeHHS paboTHUKOB 6HGTHOTE U 061meo6pasoBaTebHOro
YIPEXICHUS PETYIUPYIOTCS TPYXOBBIM AOTOBOPOM, yCIIOBHS KOTOPOTO HE JOJIKHEI IPOTHBOPEYUTH
3aKoHOZaTeNbCTBY Pocceuiickoi ®enepanuu o Tpyze.

6. IIPABA M OBSI3BAHHOCTH BUBJIMOTEKHA

Pa6orHuku 6ubnuorex mveror IIpaBo:

a)  CaMOCTOSATENIHHO BBIOUpaTh  hopMBl, CpeacTBa U  MeToasl  OHOIMOTEYHO-
HHPOPMAIHOHHOTO OOCIyXMBaHHSA 06pPa3’OBATENBHOrO 1 BOCIIMTATEIbHOIO IPOLIECCOB B
COOTBETCTBUH C LEISIMH M 33[249aMH, YKA3aHHBIMH B ycTaBe 06meobpa3oBaresHOro YUYpEXKIEeHHS
H TIOJIOXXEHHMHU 0 OHOIHOTEKE 001meo6pasoBaTeHOrO YUPEXKICHHS;

0) NpPOBOAMTHL B ycTaHOBIIEHHOM TOps/IKEe (paKyIbTAaTHBHEIE 3aHATHS, YPOKH H KPYKKH
OubHoTeyHO- nubImorpaduuecKux 3HAHUH 1 MH()OPMAIHOHHOM KyIbTypbI;

B) OINpPENENATh HCTOYHHKH KOMIUTEKTOBaHHUS HH)OPMALIHOHHBIX pecypcos;

T) U3bIMaTh M PEaTH30BbIBATE AOKYMEHTEI U3 (OHIOB B COOTBETCTBHH C HUHCTPYKIHEHR Mo
y4ery 6ubanorednoro dorna;

I) OmpemensiTh B COOTBETCTBUH ¢  [IpaBmiaamu ITIOJIB30BaHUS  OHMOTHOTEKOIH
o6meo6pazoBarensHOro YIpEKACHNUS, YTBEPKACHHBIMH PYKOBOIHUTEIIEM o01imeobpasoBaTebHOrO
YAPENNCHUS, M N0 COINIACOBAHMIO C POIUTENHCKUM KOMHUTETOM BHJIbl M pa3sMephbl KOMIEHCAIHH
ymep6a, HaHECEHHOTO I0JTb30BaATe/ MM 6ubnuorexu;

€) Yy4YacTBOBaTh B YIPAaBJICHHU  0011e06pa3oBaTeILHBIM YIPEXKICHHEM B MOpsJKe,
OTPENEIIICMOM YCTaBOM 3TOTO yUpeXK IeHHS;

) IMETh €XEroIHbli OTIYCK 28 KaleHAApHBIX JHEH u AOMNOTTHUTENIBHBIN OIJIaYUBaEMBbIi
OTIYCK B COOTBETCTBHUH C KOJUIEKTHBHBIM AIOTOBOPOM  MEXJly paGOTHHKAMH M PYKOBOICTBOM
obmeobpa3zoBarensHOro YUPCXKICHUS UM UHBIMH JIOKAJILHBEIMH HOPMAaTHUBHBIMHU aKTaMH;

3) OBITh NPENCTAaBIECHHBIMH K PasIMYHEIM (popMaM moompeHus, HarpajgaM ® 3Hakam
OTIIAIHS, IPETYCMOTPEHHBIM ISl paGOTHUKOB obpa3oBanus u KyJIbTYPBI;

H) y4acTBOBATh B COOTBETCTBHH C 3aKOHOZATeILCTBOM Poccuiickoii Denepanun B paGote
OubIHOTeUHBIX accormammii Wik COIO30B.

PaGothuku 6ubmmotek 06s3anb!:

a) 00ecreYnTs mMoNMb30BaTEIIM BOSMOXHOCTE paboTel ¢ HH(POPMAIMOHHBIMI pecypcamu
6ubnuorexu;



6) uHPOPMHUPOBATH IIOJIE30BATENEH O BUIAX IPEJOCTaBIIEMbIX OMOIMOTEKOH yCIIyT;

B) obecreunBaTh COXPAHHOCTH HCIONB30BaHWS HocuTened wuHopManmu, HX
CHCTEMATH3AIHIO, .pa3MeIleHHe 1 XpaHEHHE,

r) obecreunBaTh PeXXUM pabOTBl B COOTBETCTBUH C HOTPEOHOCTAMH IOIb30BATENCH U
paboToii 06111€00pa30BaTENBHOTO YUPEKACHHUS,

) OTYMTHIBATHCS B yCTaHOBJIEHHOM TIOPSIIKE mepel  PYKOBOIHTEIEM
001meo6pazoBaTeIbHOIO YUPEKACHUS,;

) TIOBBIIIATH KBATU(HUKAIIHIO.

7. IPABA 1 OBSI3AHHOCTH IIOJIb3OBATEJIEU BUBJIMOTEKHA

7.1. Ilonp3oBarenu GUOIMOTEKH HUMEIOT IIPABO:

a) IoJydYaTh IOJHYIO MH(OpMAIHIO 0 cocTaBe OibIMoTeYHOro hoHaa, HHYOPMAIHOHHBIX
pecypcax H MpenoCTaBIsieMbIX OHOIHOTEKON yCIyrax;

0) IOJIBL30BaThCS CIIPABOYHO-OMOIHOrpadhHUecKuM annapaToM OuOIHOTEKH;

B) NOJIy4aTh KOHCYJIBTALIMOHHYIO IIOMOIIb B [IOMCKE ¥ BEIOOPE HCTOYHUKOB HH(OpMALWHK;

I) [OIy4aTh BO BPEMEHHOE IOJIb30BaHHE Ha aDOHEMEHTE M B UUTAJBLHOM 3ajie IeYaTHbIC
W3aHus, Ay JHOBU3YyaIbHEIE JOKYMEHTHI U JPYTHe HCTOUHUKH HH(OPMaLUH;

1) MPOMJIEBATh CPOK MOJIH30BAHMS JOKyMEHTAMH;

€) moiydaTh TeMaTH4eckue, Gpaxrorpadudeckue, yTouHsronue 1 bubnuorpapuyeckue
CIpaBKH Ha OCHOBE (poHIa OUOIHOTEKH;

) TI0JIy4YaTh KOHCYJIBTAIlMOHHYIO MOMOIIB B paboTe ¢ mHGoOpManyel Ha HETPAIUIIMOHHBIX
HOCHTEJISIX TIPH MOJB30BAHUH JIEKTPOHHBIM M HHBIM 000pYIOBaHHEM,

3) y4acTBOBAaTh B MEPOIPUATHSAX, IPOBOAUMBIX OHOIHOTEKOH;

¥) oOpamarscs I8 paspelleHus KOHQIMKTHOHM CHUTyallud K  PYKOBOIHMTEIIO
00111€00pa30BaTENBHOTO «4 YUpEKICHHUS.

7.2. TIonp30BaTen GHGIHOTEKH OGSI3aHBL:

a) CcoOIIOIaTh MpaBHJIa IMOJIb30BaHUS OUOIHOTEKOM;

6) GepeXHO OTHOCHUTHCS K MPOU3BEICHHUSM IledaTH (He BBIPBIBATh, HE 3aruOaTh CTPaHHII,
He JenaTh B KHUTaxX MOJYEPKHBAHUM, MOMETOK), HHBIM IOKYMEHTaM Ha Pa3JIMYHBIX HOCHTEISX,
000pyHOBaHMIO, HHBEHTAPIO;

B) IMOJUIEPXKMBATh MOPSIOK PACCTAHOBKU JOKYMEHTOB B OTKPBITOM JOCTyIle OHUOIHOTEKH,
PACIIOJIOKEHHUS KapTOYEK B KAaTaJorax ¥ KapToTeKax;

I) [OJb30BAaThCS IIEHHBIMA U CIIPAaBOYHBIMH JOKyMEHTaMHM TOJBKO B IOMELICHHH
OHMOIHOTEKH;

1) yOemUThCS TIPH IONYYEHHH JOKYMEHTOB B OTCYTCTBHHM J€(EKTOB, a IIpH OOHApyKEHHH
npoundopmMupoBath 06 3ToM paboTHHKa OuOMHOTEKH. OTBETCTBEHHOCTH 3a OOHApYKEHHBIE
ne(deKThl B CIaBaeMbIX JOKYMEHTaX HECET ITOC/IEAHHM I0JIb30BaTENb,

€) pacIuCBIBAaThCS B YUTATEIBCKOM (POPMYJISApE 3a KaXKIbIA MOJYYECHHBIH JOKYMEHT

) BO3BpamaTh JOKYMEHTHI B OMOIMOTEKY B YCTAHOBIEHHBIE CPOKH,

3) 3aMEeHATh [JOKYMEHThl OHONIHOTEKM B CIyd4ae HX YTpaThl HJIH [OPYH KM
PaBHOIIEHHBIMH, JHOO KOMIIEHCHpOBaTh yumiepd B pasMepe, YCTAaHOBICHHOM IIpaBAIAMU
[0JIb30BaHHUs OHOTHOTEKOMH;

¥) TOJIHOCTBIO PACCUMTATHCS C OMOIHOTEKOM 0 HCTeUEHHH Cpoka 0OydYeHHs MM paboTHl B
- 611600 pa30BaATEIFHOM YUPEIKICHUH.

7.3. Tlopsinox nmoap30BaHUs OHOIMOTEKOM:

a) 3anmuch O0OydYaromuxcs 00IIeoOpa3oBaTebHOTO  YUpeXIeHUs B  OHONHOTEKY
IIPOU3BOAUTCS 0 CIIMCOYHOMY COCTaBy Kjlacca B MHAMBHIYalbHOM IOPSJIKE, IENarOTHYECKUX U
HHBIX pabOTHMKOB 0OIIEOOpa30BaTENbHOTO  YUPEXICHHs, PpOAMTENEH (MHBIX 3aKOHHBIX
[IpeICcTaBUTeNel) 00yJaromxcs — M0 IacroprTy;

0) mepeperucTpaIys Mmob30BaTeNei OHOIMOTEKH IPOU3BOAUTCS €XKETOHO;

B) JOKYMEHTOM, IIOATBEPXKJAIOIIAM [PaBO IOJb30BaHUS OHOIMOTEKOH, SBIAETCA
YUTATENBCKUH HOpMYIISp;



B) YHTATEIbCKU bopmymsp pukcupyer ATy BBIJA4H I0JIb30BATENIO TOKYMEHTOB U3 hOHIa
OuOIHOTEKH U UX BO3BpalIEHUS B Oubmmoreky.

7.4. TlopsmoK MOMBE30BaHUS A60HEMEHTOM:

a) IIOJIB30BATEIIH HMEIOT IIpaBO MOJIyYUTh Ha JIOM U3 MHOTOTOMHBIX H3JaHHH He OoJiee
ABYX NOKYMEHTOB OIHOBPEMEHHO;

6) MaKCHUMAaJIbHEIEC CPOKH II0JIb30BaHUS JAOKYMEHTaMu:

. y4eOHUKH, y4eOHBIe TOCOOHS - y4eOHBIi Toz;
. HayqHO-IIONyJIApHAs, [103HABATEIbHAS, XyI0KECTBEHHAS urTeparypa - 1 Mecs;
J TICPHONMHECKHE U31aHHS, H3JQHHAS TOBBIIEHHOTO CIIpoca -15 JHEH;

B)  IOJB30BAaTENH MOTYT IPOTHTH CPOK TIIOJIb30BaHHUS JOKYMEHTAMH, €CIH HAa HHUX
OTCYTCTBYET CIIPOC CO OPOHBI APYIHX MOIH30BATEICH.

7.5. I1opsnOK TOIB30BAHMS YHTATBHEIM 3aJI0M:

a) JOKyMEHTSI, IpeHa3HAYECHHBIE IS paboThI B YHTATLHOM 3aie, Ha JOM He BBIJIAIOTCS

0) sHUMKIOmEmMH, chpaBOYHHKH, PEIKHE, TICHHBIE W HMEIOUIMECS B EIHHCTBEHHOM
OK3EMILIAPE TOKYMEHTBI BBIAAKOTCS TOJBKO 1St paGOTHI B YHTAILHOM 3aTe.



